
Applying for a Regular/Seasonal Booking (Commercial Licence) 

 

1. Log into your bookable account https://centralcoast.bookable.net.au/ 

 

2. Once logged in click on drop down menu in the top left corner of your page and select 

Regular/Seasonal 

 

3. Click on EOI Commercial Licences 25/26 - Reserves, Beaches and Skateparks 

 

 

 

4. Click on book this session now, select your venue from the menu (only 1 venue can be 

selected at a time)  

 

https://centralcoast.bookable.net.au/


 

5. Fill in the submission details.   

 

 

Note:- if you have multiple locations, you will need to have separate booking numbers as the 

system does not allow multiple locations to be under the same booking number. 

 

6. Choose your submission frequency. Select - On a Schedule. This will allow you to repeat your 

bookings weekly.  

7. Add in your Name of series (Booking name)  



8. Then select your space (Fitness, Surf etc) Ensure you put 7am – 7pm to block out the whole 

day. 

 

 

9. Repeat every 1 weeks 

10. Select each day, Monday – Sunday (you want to be selecting everyday even if you only 

operate once or twice a week) 

11. Ensure your start date is 01/07/2025. 

12. When would you like to finish? Click On 30/06/2027 

13. Click Save series. 

 

 

14. Refine and Confirm - Scroll down to see all your dates, once schedule is correct, Click 

Continue. 



  

15. You will be prompted about School Holiday and Public Holiday dates that you booking dates 

fall on –scroll to the bottom and select Accept Holiday Dates. Please note this may take a 

little while to finalise as it is booking everyday into the system so, please be patient.  

 

 



16. On the Confirm and Submit page you can see your pricing summary for the entire year, each 

booking date and booking details. Please note that no fees for 2025/26 commercial licences 

will be here as fees are not adopted until 1 July. 

 

 

17. Scroll down the page and upload the required documentation.   

 

 

 



18. Upload any additional documents and then click Complete Booking 

 

 

     

19. You will be prompted to view the terms and conditions and upload any required 

documentation once you have read/accepted Terms and conditions tick the box and press 

continue.  

 

 
 

 



20. Your EOI request is now submitted.  Click on view and manage your booking to go back to 

your account. The booking will remain as tentative until the Open Space Reserve Bookings 

team have assessed your booking.  

 

 

 

 

 


